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How to register group dial(Use Speed Dial Utility) (for MX and MB series
printers)
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If you usually need to send the same document to some of the Recipients, you can
build up a group dial in order to make this process simple.
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To create a group dial, you can use a utility called “Speed Dial Utility”. This utility
allows you edit the coded speed dial, user information, and other settings

registered in the product, and save the edited settings in the computer or register
them back to the product.
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“Speed Dial Utility” will install automatically if you install with setup disc and
choose “Easy Installation”. If “Speed Dial Utility” has not been installed, you can
download “Speed Dial Utility” from Canon Hong Kong website.
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We will use an example to explain the registration of group dial. The following
example will create a group called “Group A”, there will have three members:
David, peter and Mary under “Group A”.
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Because both “Recipients” and “Group” will use one code for each, so you can

assign the code number for each “Recipients” and “Group”. We will assign the code
number as following:

#i15 (Code) £#H(Name) BEHE (Tel/fax number)
01 David 22221111

02 Peter 22221122

03 Mary 22221133

04 Group A FE4HGroup (% Emember: David, Peter and Mary)
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Setup Procedure:
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We will use Speed Dial Utility to register recipient and group dial, please refer
to “A. Start up “Speed Dial Utility””.
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According to our example, since Davide, Peter and Mary are individual

recipient, you can refer to “B. Register individual TEL number” below to

register their number to the “Address Book” of the printer.
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When all recipients has registered to the “Address Book”, you can refer to “C.

Registering Recipients in Group Dial” below to create a group (i.e. Group A

as our example), and all member to the group (i.e. David, Peter and Mary as
our example).
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Start up “Speed Dial Utility”
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Please make sure the printer is ON and the computer has installed the printer
driver.

2. EEMERE [Pt el -
On computer, start up “Speed Dial Utility”.
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If don’t know how to start up, Windows user can click here, Mac OS X user can
click here.
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If you cannot find “Speed Dial Utility”, please download and install “Speed
Dial Utility”.
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Select the machine from the Printer Name, then click “Display Printer
Settings”.
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http://ugp01.c-ij.com/ij/webmanual/SpeedDialUtility/W/1.5/TC/SDU/sdu_tool0150.html
http://ugp01.c-ij.com/ij/webmanual/SpeedDialUtility/M/1.5/TC/SDU/sdu_tool0150.html
http://ugp01.c-ij.com/ij/webmanual/SpeedDialUtility/W/1.5/EN/SDU/sdu_tool0150.html
http://ugp01.c-ij.com/ij/webmanual/SpeedDialUtility/M/1.5/EN/SDU/sdu_tool0150.html
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Click “TEL Number Registration” from Setting Item List:.
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Register individual TEL humber
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Select a code to change from the list, and then click “Edit”.
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Select “individual fax/telephone number”, and then click “Next”.
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Enter the name and fax/telephone number, and then click “OK”.
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After registered all the recipients, click “Register to Printer” to complete the

registration.
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Registering Recipients in Group Dial
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If the printer have two or more registered recipients, you can follow the
procedure below to register recipients to a group dial group.
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Select a code to change from the list, then click "Edit".
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Select “A group dial”, and then click “Next”.
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3. EARHAHATE > WTHIEUMBRAFAL AR R - RIRH THEE ) -
Enter the new group name. Add or delete a member to/from the group dial,
and then click OK.
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To add a member, select the code to add to the group dial, then click “Add”.
INEMERELE > GE0E TREAHAE R E B rh ) BT R TR -

To delete a member, select the code to delete from the group dial, then click

"Delete”.
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Click “Register to Printer” to complete the registration.
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