
Group Dial MX
MB  

How to register group dial(Use Speed Dial Utility) (for MX and MB series 
printers) 

假如您經常要發送相同的⽂件給多位接收者，您可建⽴⼀個群組撥號簡化發送的步驟。

If you usually need to send the same document to some of the Recipients, you can 
build up a group dial in order to make this process simple. 

如需建⽴群組撥號，使⽤［快速撥號公⽤程式］是⼀個很⽅便的⽅法。［快速撥號公
⽤程式］是將本機中註冊的傳真/電話號碼轉寄至電腦並將其在電腦上註冊/變更的公
⽤程式。 此外，可以將在電腦上編輯的傳真/電話號碼、使⽤者名稱、使⽤者傳真/電
話號碼和已拒絕的號碼註冊到本機。也可以將其作為備份儲存到電腦上。 
To create a group dial, you can use a utility called “Speed Dial Utility”. This utility 
allows you edit the coded speed dial, user information, and other settings 
registered in the product, and save the edited settings in the computer or register 
them back to the product. 

使⽤安裝光碟安裝驅動程式時預設同時安裝［快速撥號公⽤程式］，如未有安裝［快
速撥號公⽤程式］，您可到佳能網站下載Speed Dial Utility。 
“Speed Dial Utility” will install automatically if you install with setup disc and 
choose “Easy Installation”. If “Speed Dial Utility” has not been installed, you can 
download “Speed Dial Utility” from Canon Hong Kong website. 

例⼦： 
Example: 
我們會以例⼦來解釋群組撥號註冊法。這個例⼦將建⽴⼀個名為Group A的群組，
Group A以下有三位接收者David、Peter 和Mary。 
We will use an example to explain the registration of group dial. The following 
example will create a group called “Group A”, there will have three members: 
David, peter and Mary under “Group A”. 
由於每位接收者或每個組也需佔⽤⼀個編碼，因此⾸先決定各位接收者或各組的編碼。
⽽這個例⼦的編碼將會根據以下⽅式編配： 
Because both “Recipients” and “Group” will use one code for each, so you can 
assign the code number for each “Recipients” and “Group”. We will assign the code 
number as following: 

編碼 (Code) 名稱(Name)  號碼(Tel/fax number) 
01   David   22221111 
02   Peter    22221122 
03   Mary    22221133 
04   Group A   群組Group (成員member: David, Peter and Mary)  
 
 
 
 



設定步驟： 
Setup Procedure: 
1. 我們將使⽤快速撥號公⽤程式進⾏註冊接收⽅和群組撥號，請參考「A. 啟動［快
速撥號公⽤程式］」。 
We will use Speed Dial Utility to register recipient and group dial, please refer 
to “A. Start up “Speed Dial Utility””. 

2. 根據我們的例⼦，David、Peter 和Mary是獨⽴接收⽅，您可參考「B. 註冊接收⽅
的傳真/電話號碼」先註冊他們的號碼至打印機的通訊錄 
According to our example, since Davide, Peter and Mary are individual 
recipient, you can refer to “B. Register individual TEL number” below to 
register their number to the “Address Book” of the printer. 

3. 當通訊錄已收錄接收⽅的資料後，您可參考「C. 註冊群組撥號中的接收⽅」建⽴
⼀個群組（即我們的例⼦的Group A），並將成員加入至群組中（即我們的例⼦的
David、Peter 和Mary）。 
When all recipients has registered to the “Address Book”, you can refer to “C. 
Registering Recipients in Group Dial” below to create a group (i.e. Group A 
as our example), and all member to the group (i.e. David, Peter and Mary as 
our example).  



A. 啟動［快速撥號公⽤程式］ 
Start up “Speed Dial Utility” 

1. 請先確保打印機已啟動和電腦已安裝相關的驅動程式。 
Please make sure the printer is ON and the computer has installed the printer 
driver. 

2. 從電腦啟動［快速撥號公⽤程式］。 
On computer, start up “Speed Dial Utility”. 
*如不懂如何啟動，Windows⽤⼾可按此，Mac OS X⽤⼾則可按此。 
If don’t know how to start up, Windows user can click here, Mac OS X user can 
click here. 

*如找不到<快速撥號公⽤程式>，請下載並安裝<快速撥號公⽤程式>。 
If you cannot find “Speed Dial Utility”, please download and install “Speed 

Dial Utility”. 

3. 啟動後選擇正確的印表機名稱，然按「顯⽰印表機設定」 
Select the machine from the Printer Name, then click “Display Printer 
Settings”. 

  

http://ugp01.c-ij.com/ij/webmanual/SpeedDialUtility/W/1.5/TC/SDU/sdu_tool0150.html
http://ugp01.c-ij.com/ij/webmanual/SpeedDialUtility/M/1.5/TC/SDU/sdu_tool0150.html
http://ugp01.c-ij.com/ij/webmanual/SpeedDialUtility/W/1.5/EN/SDU/sdu_tool0150.html
http://ugp01.c-ij.com/ij/webmanual/SpeedDialUtility/M/1.5/EN/SDU/sdu_tool0150.html


4. 詳細選單出現後，按「電話號碼註冊」以顯⽰已註冊的電話號碼清單： 
Click “TEL Number Registration” from Setting Item List:. 

  



B. 註冊接收⽅的傳真/電話號碼 
Register individual TEL number 

1. 選擇編碼，然後按「編輯」。 
Select a code to change from the list, and then click “Edit”. 

  

2. 選擇「註冊單獨的電話號碼」，然後按「下⼀個」。 
Select “individual fax/telephone number”, and then click “Next”. 

  
 
 



3. 輸入名稱和電話號碼，然後按「確定」。 
Enter the name and fax/telephone number, and then click “OK”. 

  

4. 按照以上步驟將其餘的接收⽅的傳真/電話號碼輸入至程式，完成後按「註冊至印
表機」。 
After registered all the recipients, click “Register to Printer” to complete the 
registration. 

 
 
 



 

C. 註冊群組撥號中的接收⽅ 
Registering Recipients in Group Dial 

*當印表機有兩個或更多已註冊的接收⽅後，您可按照以下步驟將多個接收⽅註冊至群
組撥號 
If the printer have two or more registered recipients, you can follow the 
procedure below to register recipients to a group dial group. 

1. 選擇編碼，然後按「編輯」。 
Select a code to change from the list, then click "Edit". 

  



2. 選擇「註冊群組撥號」，然後按「下⼀個」。 
Select “A group dial”, and then click “Next”. 

  

3. 輸入群組名稱，新增或刪除群組成員，然後按「確定」。 
Enter the new group name. Add or delete a member to/from the group dial, 
and then click OK. 
如要新增成員，請從「已註冊的電話號碼清單中」選擇接收⽅後按「新增」。 
To add a member, select the code to add to the group dial, then click “Add”. 
如要刪除成員，請從「群組撥號清單中」選擇接收⽅後按「刪除」。 
To delete a member, select the code to delete from the group dial, then click 
"Delete". 

  



4. 完成後按「註冊至印表機」。 
Click “Register to Printer” to complete the registration. 

  
-完- 

-End-


